Stage Two: Starting your Application

1- Your Grantee Portal &« » O @ 8 hitps://centrallakestrust preprod. fluxdabs.com w = L @

f TRUST

Once logged in you will land
directly on the Grantee Portal
page. This is where you can
create and submit
applications and manage
your grants.

We recommend you read 'A
Guide to the Portal' in the
Information section for more
detailed guidelines before you
begin using the system.

Welcome to the Grantee Portal

This portal is your organisations page in the Central Lakes Trust’s grant
management syslem.

From here you ¢an use the left hand menu to navigate through our
application proceas, starting with a pre-application funding requesat. You can
learn more about the portal by clicking on "A Guide to the Portal® in the left
hand menu,

Please select from the options below depending on the grant type and if your
applicas entral Lakes Trust.

| Project Grant
Projects are time bound, one-off activities that haviilly specific budget.

Laam More

Mew Programme or Operational Grant

irst time Programme or Operationg

%, or if it has been more than 2

2. Beginning your application

To begin your application,
please read the help text and
consider carefully if your
application will be a; project
grant, new operational or
programme grant, or an
ongoing operational or
programme grant, prior to
selecting the appropriate
green button. If unsure please
contact us.

| On-going Operational or Programme Grant |

Re-applying for & programme or operational grant which you cumrently have
and would like to request further funding for the next financial year.
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3. Pre-application Form

The questions required to be
answered on this short pre-
application form provide us
with an expression of interest
regarding your project or
service.

While completing you can
save and return later to
finalise. You will find your
pre-application in the 'Draft
Pre-Application' menu on the
left. Once you are ready to

send it please select 'Submit'.

Our grants team will then
contact you to discuss the
application in more depth,
and provide you with the
relevant project plan. We can
also provide feedback and
support to assist in preparing
the full application.

4. Full Application

When the pre-application
process is complete, the
grants team will invite you to
submit your full application.
You will receive an email
advising that you are now
invited to apply.

To complete this form, login
to the Grantee Portal and
select 'Draft Full Application’
under the Requests section.
While completing you can
save and return later to
finalise. You will find your
application in the 'Draft Full-
Application' menu on the left.
Once you are ready to send it
please select 'Submit'.
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Test Example Organisation
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Prowects Application Form

‘What is the primary demographic that this grant wil suppont?

Please wpload your completed Project Plan

Project Plan

Uploaded Documents

Has your organisation
iincurmed costs for the praject
already?

Fir auample, design and Sevmieprmect phate of the project, fnasilty studn:, conseres,

ihearings, consultations, edc
@w\mw

Continoanc: Blan
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Test Example Crganisation

T--5101 |

Projects Application Form

What is the primary demographic that this grant will suppost?

Damagraphic:

Pieane upload your completed Project Plan

Prodect Plan

Uploaded Documeants

Has your arganisation
incurred costs for the project

Fa axdimple, deiiga ko Saveissaesd Shaie o 1he sl Ieallty udel, Sonisnt,

feanings, conaultanons, ede
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5. 1 received an email from
Central Lakes Trust requesting
more information
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If Central Lakes Trust have
any queries regarding your
pre or full application, you will
receive an email alert to login
and make the requested
amendments. Select
'Information

Requested' under the
Requests menu. This may
include supplying extra
documentation, revising any
information or clarifying any
questions. You will need to
re-submit your application
when completed.

Welcome lo the Grantee Portal

This portal is your organisations page in the Central Lakes Trust's grant management system

From hare you can use thi M hand menu 10 nivigate theough cur application process, starting with a pre
SpRECAtion NNGNG requEst. You can leam maore about the Portal by cECking on “A Guide 10 tha Portal” in the
M Nand mani

Please select from i options balow depending on the grant type and if your applcation is new of on-oing
with Gantral Lakes Trust

Progect Grant
Progects are tima bound, ona-off acthtias that have a spacific budget.

Learn More

Mew Programme or Operational Grant
Figr first tema Progeamema or Operational grants, of i it has been more than 2 years sinca you last appiiad

Learn Mare

On-going Operational or Programme Grant

Ra- WI’HJ fora programmsa of ﬂpﬂfﬂ‘.w gl’ﬂl’ﬂ which you ﬂ\lrl‘}ﬂ'.ﬁ' have and would ke 10 requast further
funding for Thi Hid Snancial yoar

Learn More

Please nobe: when entering your pre-application il you need o make amendments prior o submitiing please
seiect “Drafl Pre-Application” under Requests and then select the form. Do nol “re-apply™ as this will create
anoihel pra-applcation

e You hive SUbMIttEd your pré-ppIication & Member of our Grants leam will CONBE! You 10 SSuss; your
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6. | submitted an application
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Once you have submitted

your application, you will
receive an email
acknowledging receipt of

Search,
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Status: Under Roview CLT-5101
. . . Projects
your appllcatlon You Wl" now Test Conact FPiayground Shade Sails

be able to view a read-only
version of it

under 'Submitted' in the
menu. To find out more about
what happens after an
application has been
submitted please read

our FAQ’s.

Projects Application Form

What is the primary demographic that this grant wil support?

Demaegraphic:

Plonse upload your compieted Project Plan.

Project Plan

=
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https://www.clt.net.nz/faqs/

7. 1 want to withdraw an
application or my application has
been declined

If you decide to withdraw an
application, you can do so by
selecting the 'Withdraw'
button on the bottom right of
your screen. You will receive
an email advising you of this
and a read-only version of
your application will be
viewable in the 'Withdrawn or
Declined' section in the
menu.

Similarly if the application has
been declined by Central
Lakes Trust, we will contact
you to discuss first and then
you will receive an email
notification. Declined
applications are also visible in
the 'Withdrawn or

Declined' section of the menu
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Prowects Application Form

‘What is the primary demographic that this grant wil suppon ?

Please upkoad your completed Projees Plan

Project Plan

Uploaded Documents @

[Hars your arganisatian
iincurmed costs for the praject
already?

Fir auample, design and Sevmieprmect phate of the project, fnasilty studn:, conseres,
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