Central Lakes
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How to Apply Online

Our application process is now
online. This will provide greater
visibility through the funding
process. You will be able to view;
applications in progress, grants
approved, associated payments,
and be able to complete the post
grant accountability all in one area.
If you require assistance using the
portal, please contact the grants
team on 0800 00 11 37, who are
here to help.



Stage One: Check your Eligibility and Register for an Account

1. Organisation Registration

You are required to register
your organisation if it has not
been registered before, prior
to completing an online
application - go to our Apply

Now page Central Lakes

If your organisation is TRUST

registered, and you are the Welcome to the Central Lakes Trust Grant Portal
new contact person please

. Login MNow In arder to be considered for funding we requine you

COﬂtaCt us tO aSSISt to regisier with us by selecting the bution besow.

. m-nloggd = If your organieation ie already registered and you
If you have applied before on would ke 1o 568500 0f Ghange & Gonlac, of discasss

nesavan any other quanies then please contact us for

behalf of another assistance
organisation, and now need S 06445 0958 or 080000 11 37
to reg ister a different oot of craato pagssword é *‘::0“ D 1 apbimisad for the Google

organisation using the same Organieation Registration
email address, please contact

. & FLUXX
us for assistance. :

2‘ Complete the Eligibility QUiZ “ [} & hups;//centrallakestrust. fiuociofiols/new?uti8=v&commit=0rganisation+Registration 4 ‘

Complete the quiz by
identifying if your organisation
meets one of our three
eligibility criteria.

Learn more about Eligibility

here Central Lakes

TRUST

Welcome to the Central Lakes Trust Grant Portal

Eligibility

Is your organisation one of the following? Registered with Charities Services; A
registered public/state learning provider; A regional or territorial authority.

& FLUXX

Privacy Policy Accessibility



https://centrallakestrust.fluxx.io/user_sessions/new
https://www.clt.net.nz/how-we-fund/

3. Complete the Registration Form @) & meccomvemmmon i - 86 s o- g

& CLT Granting Portal * @ Newtab
oy
Please complete the online
registration form ensuring that
your contact information and
organisation details are
entered correctly.
Y Central Lakes
PLEASE NOTE: You are
unable to save this form to I R U S I
be completed later, so please
P P i Welcome to the Central Lakes Trust Grant Portal
ensure you have the required
documents you need to hand.
Once you have submitted
your form you will receive an Organisalion Information
email acknowledging that we Entity Type"
have received it. Registered win Charites Services ™
Charities Services Registration Mumber (ie CC__)"
CCii1i
If your erganigation is registerad with Charities Services. to ensura we get your organisations
exact registered name, we encourage you to copy and past the text from your Charibas
Sarvices record
. . . . Registered MName®
4. Confirmation of Registration Ty ——" .

Once your registration is
approved, you will receive an
email with a username and a
'‘Set your password' link for
you to select. Once your
password has been reset you
can access the Grants Portal
to login and activate your
account. Your username will
be in the following format:
firstname_lastname.

Please allow up to three
working days to receive your
registration notification from
the Trust.

PLEASE NOTE: Your
username and password is
unique to you and the email
address you registered. If you
need to update the primary
contact person for the
organisation please contact
us. To change your contact
information e.g. phone
number or email address, you
can edit your details in the
Grantee Portal under People.


https://www.clt.net.nz/required-documentation

5. Login to your account

Once you have received your
username and password link
and activated your account
you can

login at https://centrallakestru
st.fluxx.io or via the 'Apply
Now' button on the website.

Central Lakes

TRUST

Welcome to the Central Lakes Trust Grant Portal

Login Mow.

joe_blogge|

Sign in

& FLUXX

R i« Ml

In order o ba considered for funding we require you
to register with us by selecting the bution bebow.

If your organisation is already registered and you
would like to assgn of change a contact. or discuss
any othar quanes then pleass contact us for
assistance.

03 445 995E or 080000 11 37

This onfine sysiem s optimised for the Googla
Chrome Browzer.

Organizsation Ragistration



https://centrallakestrust.fluxx.io/

Stage Two: Starting your Application

1- Your Grantee Portal &« » O @ 8 hitps://centrallakestrust preprod. fluxdabs.com w = L @

f TRUST

Once logged in you will land
directly on the Grantee Portal
page. This is where you can
create and submit
applications and manage
your grants.

We recommend you read 'A
Guide to the Portal' in the
Information section for more
detailed guidelines before you
begin using the system.

Welcome to the Grantee Portal

This portal is your organisations page in the Central Lakes Trust’s grant
management syslem.

From here you ¢an use the left hand menu to navigate through our
application proceas, starting with a pre-application funding requesat. You can
learn more about the portal by clicking on "A Guide to the Portal® in the left
hand menu,

Please select from the options below depending on the grant type and if your
applicas entral Lakes Trust.

| Project Grant
Projects are time bound, one-off activities that haviilly specific budget.

Laam More

Mew Programme or Operational Grant

irst time Programme or Operationg

%, or if it has been more than 2

2. Beginning your application

To begin your application,
please read the help text and
consider carefully if your
application will be a; project
grant, new operational or
programme grant, or an
ongoing operational or
programme grant, prior to
selecting the appropriate
green button. If unsure please
contact us.

| On-going Operational or Programme Grant |

Re-applying for & programme or operational grant which you cumrently have
and would like to request further funding for the next financial year.

FLUXX &

Loora hdoro




3. Pre-application Form

The questions required to be
answered on this short pre-
application form provide us
with an expression of interest
regarding your project or
service.

While completing you can
save and return later to
finalise. You will find your
pre-application in the 'Draft
Pre-Application' menu on the
left. Once you are ready to

send it please select 'Submit'.

Our grants team will then
contact you to discuss the
application in more depth,
and provide you with the
relevant project plan. We can
also provide feedback and
support to assist in preparing
the full application.

4. Full Application

When the pre-application
process is complete, the
grants team will invite you to
submit your full application.
You will receive an email
advising that you are now
invited to apply.

To complete this form, login
to the Grantee Portal and
select 'Draft Full Application’
under the Requests section.
While completing you can
save and return later to
finalise. You will find your
application in the 'Draft Full-
Application' menu on the left.
Once you are ready to send it
please select 'Submit'.

< 2> 0O @ 6

Seanch

O/ FRUST) ...

https//centrallakestrust.preprod.fluodabs.com/grant_requests, 20996761

€ > D h B s

Search

CITRUST) o

Project Tite: Piayground Shade Sals
Status: Draft Full Appication

Pragsts
Teet Contacs

hitps://centrallakestrust. preprod.fivodabs.com/grant_requests/20996761

o/ (centrallakestrust. preprod_fluodabes com,

Test Example Organisation

T.-5101 |

Prowects Application Form

‘What is the primary demographic that this grant wil suppon ?

Please wpload your completed Project Plan

Project Plan

Uploaded Documents

Has your organisation
iincurmed costs for the praject
already?

Fir auample, design and Sevmieprmect phate of the project, fnasilty studn:, conseres,

ihearings, consultations, edc
@w\mw

Continoanc: Blan

centrallakestrust preprod fudabs.com o w L =

Test Example Crganisation

T--5101 |

Projects Application Form

What is the primary demographic that this grant will suppost?

Damagraphic:

Pieane upload your completed Project Plan

Prodect Plan

Uploaded Documeants

Has your arganisation
incurred costs for the project

Fa axdimple, deiiga ko Saveissaesd Shaie o 1he sl Ieallty udel, Sonisnt,

feanings, conaultanons, ede
'"'"‘"

Cantinaanca Dlan



5. 1 received an email from
Central Lakes Trust requesting
more information

e O @ £ hitps//centrallakestrust preprod fueodabs.com L 2

Central Lakes

TRUST

If Central Lakes Trust have
any queries regarding your
pre or full application, you will
receive an email alert to login
and make the requested
amendments. Select
'Information

Requested' under the
Requests menu. This may
include supplying extra
documentation, revising any
information or clarifying any
questions. You will need to
re-submit your application
when completed.

Welcome lo the Grantee Portal

This portal is your organisations page in the Central Lakes Trust's grant management system

From hare you can use thi M hand menu 10 nivigate theough cur application process, starting with a pre
SpRECAtion NNGNG requEst. You can leam maore about the Portal by cECking on “A Guide 10 tha Portal” in the
M Nand mani

Please select from i options balow depending on the grant type and if your applcation is new of on-oing
with Gantral Lakes Trust

Progect Grant
Progects are tima bound, ona-off acthtias that have a spacific budget.

Learn More

Mew Programme or Operational Grant
Figr first tema Progeamema or Operational grants, of i it has been more than 2 years sinca you last appiiad

Learn Mare

On-going Operational or Programme Grant

Ra- WI’HJ fora programmsa of ﬂpﬂfﬂ‘.w gl’ﬂl’ﬂ which you ﬂ\lrl‘}ﬂ'.ﬁ' have and would ke 10 requast further
funding for Thi Hid Snancial yoar

Learn More

Please nobe: when entering your pre-application il you need o make amendments prior o submitiing please
seiect “Drafl Pre-Application” under Requests and then select the form. Do nol “re-apply™ as this will create
anoihel pra-applcation

e You hive SUbMIttEd your pré-ppIication & Member of our Grants leam will CONBE! You 10 SSuss; your
FLUXX © TRGUES!, PrOVIdE SChiCE AR EXplin OUF IUnGNG PIocesses

6. | submitted an application

. “= T o ] B htips centrallakestrust preprod foodibs.com k-4 n £ &
Once you have submitted

your application, you will
receive an email
acknowledging receipt of

Search,

Test Examph Organisation
yoc! Titis: Plryground S i i
2?:& e Test Example Organisation

Status: Under Roview CLT-5101
. . . Projects
your appllcatlon You Wl" now Test Conact FPiayground Shade Sails

be able to view a read-only
version of it

under 'Submitted' in the
menu. To find out more about
what happens after an
application has been
submitted please read

our FAQ’s.

Projects Application Form

What is the primary demographic that this grant wil support?

Demaegraphic:

Plonse upload your compieted Project Plan.

Project Plan

=
)

Uploaded Documents



https://www.clt.net.nz/faqs/

7. 1 want to withdraw an
application or my application has
been declined

If you decide to withdraw an
application, you can do so by
selecting the 'Withdraw'
button on the bottom right of
your screen. You will receive
an email advising you of this
and a read-only version of
your application will be
viewable in the 'Withdrawn or
Declined' section in the
menu.

Similarly if the application has
been declined by Central
Lakes Trust, we will contact
you to discuss first and then
you will receive an email
notification. Declined
applications are also visible in
the 'Withdrawn or

Declined' section of the menu

“

O @ &

Seanch

Central Lakes

TRUST

Progcts
Test Contact

hitps/fo

preprod.fluodabs,

o/ (centrallakestrust. preprod_fluodabes com,

Tes! Example Organiestion
Progect Tie: Payground Shace Saie
Sighug: Draft Full Appication

[=

Test Example Organisation

LT--5101 |

Ny Shadie Sais

Prowects Application Form

‘What is the primary demographic that this grant wil suppon ?

Please upkoad your completed Projees Plan

Project Plan

Uploaded Documents @

[Hars your arganisatian
iincurmed costs for the praject
already?

Fir auample, design and Sevmieprmect phate of the project, fnasilty studn:, conseres,

ihearings, consultatons, et
e @




Stage Three: What to do once a decision has been made?

1. A decision has been made

about my application

When the Central Lakes
Trustees have made their
decision you will be advised
by phone and email from the
grants team. You will find the
details of the decision in

the 'Active' section of the
grants menu, where a PDF
copy of the decision letter will
be available in the grant
documents section.

2.1 want to view an
application for an old grant

When a grant has been fully
paid and all requirements are
met, a read-only version will
be available to view

under 'Closed' in the grants
menu.

Som
Central Lakes

Test Example Organisation
GLT--5048 | $5.000.00

Grant DoCurments

Dozt Latess - D42 18 - Toat Excumps Onganiaanse par
Dasiice Lasiar

A by Vi Liwrwec ot 1213 PR 5 4 Dusmtes 2071
T e et ot o o gt ek ircrgate £ e Prnpvenie e in P et i gaton
e

Projacts Application Form

What i the primany demographic that tha grant wil supparn’?
Domographic:
FLUXX

Central Lakes

TRUST

Welcome to the Grantee Portal

This poral s your crganisations page in the Central Lakes Trust's grant management system

From hert you can use the kaft hand menu 10 navigate through cur application process, starting with a pre
BppCation tundng request. Youw can leam mone about the portal by ccking on A Guida 10 tha Portal” in the
taft hand menu

Plaase Sel6ct om the Options Lelow depending of the grant type and if your SppEcation is REW of On-going
with Central Lakes Trust

Project Grant |
Propects are tima bound, one-off Acthities that have a spacific budget
Lasarn Morg

Mew Programme or Operational Grant

Fior first teme Programme or Operational grants, or i it has been more than 2 years since you last applied.

Learn Mare

On-going Operational or Programme Grant

Re-applying for @ programme or oparational grant which you currently have and would like 1o request furthar
funding for thi it financial year

Leam Maore

Flease notec when entenng your pre-application if you need 1o make Smendments prior 1o submitting please
sekect “Draft Pre-Application” uncer Requests and then select the fomm. Do not “re-apply™ s this will crsate
another pra-application

Ol Y0U Ml SUDMITEd your pré-SRRICATION & MEMDET o1 our Grants 16am Wil COMAGE yOu 10 GECLES; Your
FLUXX f o] TEGUESE, PIovice SOVICE B BXEHEIN OUF FUNCING [rOCasSEes.




3. Our application was declined

&« ? (9] ] & hitpsycentrallakestrust preprod. fuedabs com b+ 4 T= £ =4
Search Edn g
Y n view a read-onl TRUST
Ou can view a ead-only TRUST | oo
version of a withdrawn or Euet ittt Test Example Organisation
. . . Propcts CLT-5101 |
declined application by Tt Gontet I
iypround Shace Sais
selecting 'Withdrawn or
Tost Exarnpis Organsation PLEASE MO

Declined' from the Requests
menu. To find out more about
why some applications are
declined please read

our FAQ’s.

Projsc
Tost Annk Ginintes

Projects Application Form

‘What is the prmary demographic that this grant will suppornt?

Demographic:

Pleade pioad yous tompleted Drisjeet Plas

Project Plan o)
Uploaded Documents @

Has your organisation

incurmed costs for the project

already?

Far prample, design and develepmant phise of the peaject, fnasilty studns, consents,
hearings, consultatons, et

hittps://c g 20996761 Sucaut || witnarow



https://www.clt.net.nz/faqs/

Stage Four: Reporting

1. Reports to Complete

You will be requested to
complete reports as required
by our Grant Terms and
Conditions. You will receive
an email notification when
this is due, whereby you will
be able to login, complete
and submit the report in

the 'Reports & Payment
Requests Due' section of the
reports menu.

The due date for the report is
clearly listed on the form. We
recommend calendaring
these dates.

2. | received an email from
Central Lakes Trust requesting

more information

If Central Lakes Trust have
any queries regarding your
reports, you will receive an
email alert to login and make
the requested amendments.
Select 'Information
Requested' in the reports
menu. This may include
supplying extra
documentation, revising any
information or clarifying any
questions. You will need to
re-submit your report when
completed.

« g O o] £ hitps)/centrallakestrust preprod.fluadabs.com ¥ = £ =

O s

On-going Operations and Programmes Report

- Test Examgda Organisation

Dwa On: 13 Sectermber 2018

Staement of Service Performance

Farseast of Chant Mumbars bam Gran
Actual rumber of clhents who
sanvices in the

]
Central Lakes region

1 thwre i a sigmificant
disfarence botweon e fanocast
ard nctusl results, doscribe the
kiry moamans:

Statu

1t possiie, advise the aVergR
(Do o 1SN0 1) nsmbir of hours staff spend
per chent:

Tkt Exampie Crganitason
AT Vi Pyt Saguee! ’ "
sl dingmding e Please attach any repors or data that provede detad on the resdis rou acheeed for The year

Statue

(D o6 12018 Attachad Documents: ®

Teet Exarngis Crganiassen
o o8 Raport
Statue

(Do on: 13018

Budget frem Grant Application

Tow Exvgst Organsiton

Budgeted Expendsute fom Grant Appleation
On-going Opwations #nd Programmes
Repert

Stabcn s
(Due on: 1E018) Ot S Coes
- - |
arimti . P ecbes
= O @ £ bty centrallabestrisst preprod fuodabs com AL e

Central Lakes
 TRUST

Welcome to the Grantee Portal

This portal i your crganisations page in thi Central Lakes Trust's grant managemont system
From hor you Can use this Kift hand meny 10 navigate through our application process, staring with & pne
Bpphcation fundng request. You can kam mare about the portal by cicking on "A Gude 1o tha Portal” inthe
Wt hand menu

Plaase S66C1 Hrom U ORUONS DEoW 08pending on thi grart Typs And il your APRECALON IS HEW OF of-Joing
with Central Lakes Trust

Projisct Grant
Propects are time bound, one-0ff acthities that have a specific budgat.

Laam More

MNew Programme or Operational Grant
For first time Programme or Operational grants, or i it has been more than 2 years since you last applied

Learmn More

On-going Operational or Programme Grant
Re-applying for a programme or operational grant which you curmently have and would like 1o request furthar
fundineg for this nex! financial yar

Learn More

Plaasa note: whan entanng Your pre-appication if you need 10 make ETsadments pior 1o SubMIting please
select *Draf Pre-Application”™ uncer Requests and then select the form, Do not “re-apply” as this will create
another pre-appheation

O you Rt SUBMITtEN YoUr Pré-appiication & member of our Grants lam will CONBED YOU 10 Breuss; your
FLUXX o reqUESt, Provide Sovce and explain our NGing Procasses.




3. Reports | submitted
“ =0 O B b centrallakestust preprad fusdabs com * = £ =

Search

You can view a read-only
version and print a copy of
any of your organisations
reports under 'Submitted'
from the reports menu.

Test Exampie Onganisation
;:LWMWP’”W Mew Operations and Programmes
(Due on: TR0E) CLT-5034 - Test Exarmple Organigabon

L VRS

Tt Eximpss CrgRnsason Due On: 13 September 2018
On-going Operations and Programmet
Rapart

f:;‘ = ™ Staternen of Service Performance
or: 1390
Forscast of Clent Numbans from Gram Applcaton
Actual number of clients who
BRI SOFVICES i the
Centbral Lakes region:

It thare s a sigrificant
difference betwesn the forecast
and actual resulls, describe the
Ky Feanons:

If possibie, advise the sverags

number of hours staft spend

per cllent:

leate AMBIN Ay repoe1s o Bata ThAY provide dethl o the rESul yiu Btheed 156 the yoas

Artached Documents

Budget from Grant Apphication

Mudgeted Expenditure trom Grant Application

Eart Wages

e St Costs:




Stage Five: How does the Payments Process work?

1. Payment Request

Payment Request forms are
located in the Reports
Section of the Grantee Portal.
They will be ready for you to
complete in the 'Reports &
Payment Requests Due'
section as follows:

Project Grants: A Payment
Request form will be
scheduled for you to complete
when you are ready. You can
submit a number of payment
requests as you progress with
project implementation.
However, only one payment
request can be processed at a
time, therefore once this has
been paid you will then
receive an email alert advising
you to submit your next
payment request when you
are ready.

Operational or Programme
Grants: Payment requests are
a component of your grant
report to be completed at the
same time as you complete
the report for the previous
year.

The due date of the report is
clearly listed on the form. We
recommend calendaring
these dates.

Complete the questions and
upload documents as
required.

Once you have submitted the
'‘Payment Request' or report,
it will be available to view in
the 'Submitted' section.

&« ; O {a & hitpsy//centrallakestrust preprod.fiwadabs.com

Central Lakes

P TRUST | rectcarpis crguneasen

Tt Exmmpis Crganisation
Mt Yoar Grant Rgport

Status
(Do on: VSP01E)

::':u'non 13/5/7018)

Teast Exampis Organisabon
LT inathes Saport
e

[[‘x.;n o G0 18)

FLUXX £

Edt
Payment Reguest
CLT--5048 - Test Example Organisation

Due Ow: 27 Saptembes 2018

Interim or Final Payment:

Please rote: If you select ‘Firnal Paysent’ this ncheates that you will not be requesting asy
furthes payments. We wil ol the grant.

Subma




2. 1 received an email from
Central Lakes Trust requesting
more information

If Central Lakes Trust have
any queries regarding your
payment request, you will
receive an email alert to login
and make the requested
amendments. Select
'Information Requested' in
the reports menu. This may
include supplying extra
documentation, revising any
information or clarifying any
questions. You will need to
re-submit your application
when completed.

3. Payment requests scheduled
to be paid

Scheduled payment requests
are located

under 'Scheduled' in the
payments section of the
menu and will remain there
until they are paid.

Central Lakes

TRUST

FLUXX @&

Central Lakes

TRUST

& hitpe centraliakestrust preprod fuodabs com + b | I =

Welcome lo the Grantee Portal

This portal 5 your organisations page in the Cantral Lakes Trust's grant management system.

From hare you can use thi M hand menu 10 nivigate theough cur application process, starting with a pre
SpRECAtion NNGNG requEst. You can leam maore about the Portal by cECking on “A Guide 10 tha Portal” in the
M Nand mani

Please select from i options balow depending on the grant type and if your applcation is new of on-oing
with Gantral Lakes Trust

Progect Grant |
Progects are tima bound, ona-off acthtias that have a spacific budget.
Loarn More

Mew Programme or Operational Grant

For frs! teme Programene of Operational grants, of i |t has Dean more Than 2 years sinca you last appliad

Learn Mare

On-going Operational or Programme Grant

Ra- WI’HJ fora programmsa of ﬂpafa‘w gl’ﬂl’ﬂ which you ﬂ\lfl&ﬂ'.ﬁ' v and would ke 1o I'Dql.lﬂs: further
funding for Thi Hid Snancial yoar

Learn More

Please nobe: when entering your pre-application il you need o make amendments prior o submitiing please
seiect “Drafl Pre-Application” under Requests and then select the form. Do nol “re-apply™ as this will create
anoihel pra-applcation

OfGe you Ml SEDATEd your pré-apPIcAtion & member of our Grants leam will COMBGT You 10 Bcuss; your
TeqUEst, provide dvice and explain our Nding procasses

(a £ hipsyicentrallakestrust preprod fluxdabs.com, o g &
Seadch w
Tost Example Crganisabon TEST EXAMPLE ORGANISATION
Paymast ID- 21000415
5287800 Payment I0: 21000415 - §2.678.00
Dwac 221172018 Due on: 22/11/2018

Summary Infermation

D Al aaname

Amount Duse: $2.678.00

Crganisation Payes: Taat Examgis Organesatsnn Indor-aed

Paymant Details
Amount Paid: $0.00
Last Updated At: 231 ENs

Paid AL:




4. Payments Completed

When a payment has been
completed, you will be able to
view this record

under 'Payments Advice' in
the menu.

Central Lakes

TRUST

£ hitps//centrallakestrust preprod flwodabs.com k4 = £

Search

Tost Exampin Organiation
Paymact iD: 21000412
£200.00

Due: 2871172018

Status Fescrded

Taat Exampie Orgariaton

T2 Exampe Organication
Paymact il 21000413
$1,00000

Due: 221172018

Status: Raturmed

Tkt Exampls Crganication
Paymant I0: 21000414
-§1,000.00

Dwse 2271172018

Sistus: Retumed

Tost Exampie Crganication
Paymact i 21000414
$3.00000

Dws: 2271172008

Status Fescroied

Toet Exampis Crgnrieation

Tiet Exampin Crganication

TEST EXAMPLE ORGANISATION

Payrment ID: 21000411 - 52 500.00
Due on: 28171/2018

Summary Information

Roforence:

Due Al 28112008

Roason for Varianca:

Admenant Dues §2,500.00

Organisation Payes: Test Example Organisation Inconporated

Paymant Datails

Amaunt Pak: £2.500.00
Last Upsdatesd AL 2Mmizomsa
Paid AL




